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1.     Single Site Regional Monitoring Land Availability Surveys
1.1   Purpose of the Surveys
The ‘Regional Spatial Strategy Monitoring: A Good Practice Guide’ (ODPM December 2005) informs us that the Planning and Compulsory Purchase Act, 2004 (Section 3) requires every Regional Planning Body to make an annual report to the Secretary of State containing information on the implementation of the Regional Spatial Strategy and the extent to which the policies set out in the strategy are being achieved. The results from annual regional land availability monitoring surveys are an integral part of this process and feed directly into the regional Annual Monitoring Report and regional Core Indicators.

The good practice guide further informs us that monitoring is essential to establish what is happening now, what may happen in the future and then allows us to compare these trends against existing policies and targets to determine what needs to be done. Monitoring helps to address questions such as: are policies achieving their objectives and in particular are they delivering sustainable development; have policies had unintended consequences; are the assumptions and objectives behind policies still relevant; and are the targets being achieved?

1.2  The Role of Mott MacDonald

Mott MacDonald Limited is contracted to maintain the site level regional monitoring land availability surveys, provide analytical input to the Annual Monitoring Report and Core Indicators, and make these data and mapping facilities available on Strat-e-gis. Annual updates to the surveys are obtained either directly from all individual local authorities within the West Midlands region or indirectly via the strategic authorities. Survey specifications are revised each year by technical representatives of the Regional Monitoring Officers Group. Forms and layouts are amended by Mott MacDonald.  Surveys are disseminated to participants in the first week of April with the second week of the August return deadline. Mott MacDonald processes the returned surveys and provides any data analysis required to monitor the Regional Spatial Strategy (RSS) via the Annual Monitoring Report and Core Indicators.

The site level regional monitoring land use surveys, which relate to and monitor specific policies in the ‘Prosperity for All’ chapter of the Annual Monitoring Report are employment land, office developments, retail developments, and leisure developments and hotels. The single site residential land survey relates to ‘Communities for the Future’. Greenbelt applications, derelict land, waste management facilities, and water quality relate to ‘Quality of the Environment’. The policy leads for the three Regional Spatial Strategy topics are Birmingham, Worcestershire and Solihull.
1.3 The Single Site Housing Survey
Single Site Housing data is required from all local authorities across the West Midlands.  A spreadsheet accompanies this document and all fields should be completed in the required format. For numeric fields such as completions or remaining capacity please do not leave blank. Enter zero where appropriate or an estimate where not known precisely (please state in the comments field where estimates are used). 
The information required will be made available on the wRADAR online Geographical Information System (GIS). This system is currently being developed with the aim of replacing the aggregate housing form once it can be seen that complete, consistent and robust data is being returned across the region. Therefore, it is the intention that this return will both feed into the Annual Monitoring Report (AMR) but also provide a site level database which can be interrogated for individual developments and bespoke areas. It is therefore essential that columns which feature on both the aggregate and single site forms accumulate to the same total as this will accelerate the move to one single housing monitoring return.
It is expected that this monitoring year will be the last in which an aggregate housing form is used to monitor housing figures at a district level. Therefore it is essential that the single site form is completed in full to allow for the change to one data request without the loss of comprehensive monitoring data. The anticipated method of collection of this single form would be via an online database / e-form. This is currently under examination with the aggregate form and therefore any comments on this method (pros and cons) would be appreciated.
All local authorities are required to supply site level data in accordance with this template as of April 2010, by xxx 2010. 
Data should be e-mailed to Neil Hurst (neil.hurst@mottmac.com).
1.4 Changes to the Survey for 2010
2.  
Guidance Notes on Completion of Single Site Housing 2008 Returns 

2.1 
Specification of fields/columns
1.
District– Local Authority name.
2.
Site reference – Unique reference that should not be re-used when site is complete.  Where sites are sub-divided a common overall reference should be used with sub-site references as below.

3.
Sub-site reference – Usually last two digits of site reference to allow for the sub-division of sites into phases, different developers etc. Phases should be used to distinguish new build from conversions where there is a mixture of the two on a site.  (Site references can be numeric or alpha-numeric but should be consistent over time especially the use of sub site codes).

4.
Address – Sufficient to identify site unambiguously.   This could include the site name, street name, post town, post code.  Please separate each component of the address, e.g. site name and street name with a comma.
5.
Easting - Six figure national grid reference.
6.
Northing – Six figure national grid reference.


(The full grid reference, fields 5 and 6, should be the centroid of the site.)

7.
Date of entry – The monitoring year the original site was identified. e.g. 2003 is taken to mean between 1st April 2002 and 31st March 2003.
8.
Green Belt:

Y – site is in green belt

N – site is outside green belt

9.
Source of supply – The purpose of this field is to identify the process by which the site is brought forward.  There are four categories:

1.
Allocation in Adopted Local Plan

2.
Windfall


3.
Reallocation through committee resolution

4.
Allocation in emerging Local plan

10.       Status – Please indicate the supply situation for the (sub)site based on the follow definitions.

COM – Completed


UC – Under Construction
FPP – Full Planning Permission

OPP – Outline Planning Permission

ALP – Adopted Local Plan

OC – Other Commitments
11.
Greenfield/Previously Developed Land:

G – Greenfield



FR – Former Residential 


FE – Former Employment (B1 to B8)
O – Other PDL (e.g. hospitals, schools)

12.
For former residential sites only, number of dwellings (gross) lost through demolitions in that monitoring year (please report figures from outside the planning process in the additional box provided on the aggregate form). 
13.
If the development is a conversion or change of use, which type is it? Otherwise enter NC if not a conversion or change of use.


CR - Conversion from residential
CE - Change of use from employment (B1-B8)


CO - Change from other use

NC - Not a conversion or change of use
14.
Number of dwellings gained through conversions on the site in this monitoring year (gross figure) e.g. in the case of a house converted to ten flats, ten would be entered here.

15.
Number of dwellings lost through conversions on the site in this monitoring year (gross figure) e.g. in the case of a house converted to ten flats, one would be entered here.

16.
Gross site area – Total size of site in hectares including land taken up by previous completions.

17.
Net site area – Total size of site in hectares including land taken up by previous completions (as defined in PPS 3).
18.
Gross sub-site area – Where sites are not sub-divided this will be the same size as size of site (col 16).  Both are required for sub-divided sites.

19.
Net sub-site area – Where sites are not sub-divided this will be the same size as size of site (col 17).  Both are required for sub-divided sites (as defined in PPG 3).
20.
Capacity of site or sub-site – The current total capacity of the site (dwellings) including any previous completions, dwellings under construction and remaining capacity.  Where necessary please estimate this figure (e.g. outline planning permission where number of dwellings is not specified). The total shown in this column is therefore the sum of the figures in columns 21, 23 and 27.
21.
Total completions as at 31st March 2010 – including completions from previous years.

22.
Completions in previous 12 months (1st April 2009 – 31st March 2010).

23.
Total number of dwellings under construction at 31st March 2010. 
24.
Total number of dwellings yet to start construction with outline planning permission at 31st March 2010. 
25.
Total number of dwellings yet to start construction with full planning permission at 31st March 2010. 
26.
Total number of dwellings yet to start construction within adopted local plan and those under S106 agreement plus those with approved development brief at 31st March 2010. 
27.
Total number of dwellings listed as other commitments at 31st March 2010. 
28.
Remaining capacity available immediately (including under construction). 

29.
Remaining capacity available beyond one year but within 5 years.

30.
Remaining capacity available beyond 5 years 

31.
Total number of flats with one bedroom completed in monitoring year (1st April 2009 – 31st March 2010).

32.
Total number of flats with two bedrooms completed in monitoring year (1st April 2009 – 31st March 2010).
33.
Total number of flats with three bedrooms completed in monitoring year (1st April 2009 – 31st March 2010).
34.
Total number of flats with four or more bedrooms completed in monitoring year (1st April 2009 – 31st March 2010)..

35.
Total number of houses with one bedroom completed in the monitoring year (1st April 2009 – 31st March 2010)..

36.
Total number of houses with two bedrooms completed in the monitoring year (1st April 2009 – 31st March 2010)..

37.
Total number of houses with three bedrooms completed in monitoring year (1st April 2009 – 31st March 2010)..

38.
Total number of houses with four bedrooms or more completed in monitoring year (1st April 2009 – 31st March 2010)..

39.
Which category of the Regional Spatial Strategy settlement hierarchy is the site located within:

MUA – Major Urban Area

SSD – Settlements of Significant Development

OUA – Other Urban Area

RA – Rural Area

40.
Comments – Please use comments field extensively.

41-47. 
Validation checks – These checks have contributed to the much improved returns in 2008 and 2009. The additional columns provide an instant check to ensure row figures sum to valid totals. The explanation and formulae below explain how these totals are calculated. This uses row 9 as the example.



Completed? – This monitors the status of the site. i.e. is it fully built out?
“=IF((U9+W9)<1,"Site Not Started",(IF(U9=T9,"Site Completed","Site Not Yet Completed")))”
Total Capacity check – This confirms that the total capacity of the site equals the total number of completions to 31st March 2010 plus the remaining site capacity. 

“=IF((U9+AO9)=T9,"Pass", "Fail")”
Bedrooms Check – This confirms in the completed by bedroom numbers equals those in the total completions column

“=IF((AL9+AK9+AJ9+AI9+AH9+AG9+AF9+AE9)=V9,"Pass", "Fail")”
Total Dwelling Check – This is an extra check on the total dwellings fields. Total Capacity must equal Total completed + Total Under Construction + Total Commitments

“=IF(V9+W9+X9+Y9+Z9+AA9=T9,"Pass","Fail")”
Validity – A record is said to be valid if it passes all of these tests. If it is invalid please check the respective fields. If data is not available please provide a best estimate.

2.2   Frequently Asked Questions
Why do we need to complete two surveys on housing?

At present the aggregate form provides the totals published in the Annual Monitoring Report (AMR). This is because the single site database is not yet seeing adequate returns to fulfil the requirements of the AMR and provide a robust dataset to calculate the figures. It is the intension however that the aggregate form be removed next year with all figures being produced from the single site return.
Should the figures on the aggregate form match the totals from the single site return?

All totals on the single site form should correspond with the aggregate form. Once this is seen to be consistent across the region we will be able to implement one housing monitoring form.

Could you please clarify the definition of a dwelling?
The definition of dwellings should be in line with the 2001 Census.  It should be for permanent dwellings only, because that is what the RSS target includes.  It therefore excludes mobile homes and houseboats but includes extra care homes and “granny annexes” if they are self contained.

The remaining capacity fields are no longer split by type, why?

As the affordable housing figures are now being recommended to be collected via the HSSA then there will be no need to collect this data.  It was required previously so that we could derive the total affordable commitments.  The total remaining capacity figure is now calculated from those available immediately, in 1-5 years or beyond 5 years.

Does the password protection and locked cells prevent copy and pasting of data?

No, however it will not allow users to copy / paste after selecting an entire row as this would overwrite the checks. Therefore simply select only the data cells you wish to copy, and paste these into the unlocked (white) cells.
Do we need to record a summary record for the amalgamation of sub sites?

No, the totals will filter though from our internal summations of the columns. Therefore a summary record would lead to double counting errors in the totals. 
Do we need to include Gypsy and Traveller pitches in the housing figures?

Yes, permanent Gypsy and Traveller pitches (but not transit pitches) should be counted as part of the overall net additional dwellings as indicated in the definition of COI H4.
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